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Application to Conduct Research Involving
Victoria Police
INSTRUCTIONS

· Before completing this application, you should have read and understood the Victoria Police Research Protocols for External Researchers.  All research conducted with Victoria Police must comply with these protocols.

· Where appropriate, you will need to attach a plain language statement and consent form.  Refer to Appendix 1 for Victoria Police’s requirements for these documents.

· A copy of this form signed by the principal researcher(s) must be received for an application to be processed.  For student projects, a student’s supervisor or supervisors must sign this form.

· Research which is the subject of this application must not commence until written approval has been granted by the Research Coordinating Committee and the applicant has signed a legal agreement with Victoria Police. The requirements of this legal agreement are outlined in Appendix 2.
· Researchers of approved applications may be required to undergo a number of security checks, including a criminal record check and a fingerprint check, prior to research commencing with Victoria Police. 

Applications should be submitted via email and post to:

Secretariat 
Research Coordinating Committee

Capability Department
Victoria Police
Victoria Police Centre,

Level 35, 311 Spencer Street,

Docklands, VIC,  3008

Telephone   8335 6222, 8335 6226 

Email   research.committee@police.vic.gov.au
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1. Contact Details
1.1 Research Organisation
Organisation/University:                                                                 
Faculty/ Department:                                                                  
ABN:                  
Address
                                                                                    
                                                                                    
                                                                                    
Suburb:                                             State:          Postcode:          
Phone (business hours):       Mobile        

Email:                                                                             
1.2 Principal Researcher
Mr/Mrs/Ms/Dr:     
First Name(s):                   
Surname:                        
Role in the Research:                                                                 
Faculty/ Department:                                                                  
Organisation/ University:                                                               
Address

                                                                                    
                                                                                    
                                                                                    
Suburb:                                             State:          Postcode:          
Phone (business hours):       Mobile       
Email:                                                                             
1.3 Other Researchers
	
	Name
	Role
	Organisation 
	Address
	Phone
	Email

	2.
	     
	                 
	                 
	                 
	     
	     

	3. 
	     
	                 
	                 
	                 
	     
	     

	4. 
	     
	                 
	                 
	                 
	     
	     

	5. 
	     
	                 
	                 
	                 
	     
	     


1.4 Contact person
To whom should Victoria Police direct correspondence to?                  
1.5 Participating organisations
For collaborative or government research, list all organisations involved in the research:
     
2. Research Details
2.1 Project title
     
2.2 Brief summary of research in plain English (300 words)
     
2.3 Course Information (for research undertaken as part of academic qualifications)
Institution:      
Faculty/Department      
Title of Qualification:      
2.4 Research Proposal

Please describe the proposed research in detail, or attach an existing Research Proposal.  Include your:

· Research Question or Aims

· Method

· Data Analysis
     
2.5 Benefits of this Research to Victoria Police
All applications to conduct research with Victoria Police are assessed on their potential to contribute to Victoria Police’s strategic research priorities as outlined on our Research internet page.
     
3. Assistance Sought from Victoria Police
Complete Section A if you are seeking information held by Victoria Police in relation to its law enforcement functions or about its employees such as:

· Information from a Victoria Police database, such as criminal records or crime or traffic statistics.
· Information collected during an investigation such as files, briefs of evidence or interview records.
· Evidence or forensic samples collected during an investigation.
· Information about Victoria Police employees.
If you are seeking Victoria Police data relative to Section A, where possible please indicate the specific variables that are required for this research application.  Please contact the RCC Secretary for further assistance where necessary.

Complete Section B if you are seeking participation by Victoria Police employees in interviews, focus groups, surveys and so on.
Complete Section C if your data does not fall into Sections A or B, such as access to corporate information or services.
Please complete all relevant sections.  Please take into consideration matters of privacy and information security when completing this section.  For further information please refer to the Victoria Police Research Protocols for External Researchers.
Section A: Victoria Police information
Are you seeking:

 FORMCHECKBOX 

Aggregate summary or statistical information
 FORMCHECKBOX 

De-identified individual records (where the individual’s identity is not apparent and cannot be reasonably ascertained by the researcher or others)
 FORMCHECKBOX 

Identifying or potentially re-identifiable data (where the individual’s identity is apparent, or could reasonably be ascertained by the researcher or others, i.e. through data linkage/matching)
Describe your request:
     
If you are seeking information that could be used to identify individuals, please attach a copy of your plain language statement and consent form.
Section B: Participation by Victoria Police employees
Describe your request, including the number of employees required and the time required for their participation:

     
Describe your proposed recruiting strategy:

     
Attach a copy of your plain language statement and consent form.  Also attach a copy of your survey, focus group or interview questions or any other instrument you intend to use with Victoria Police personnel.

Section C: Other
Describe your request:
     
4. Funding and Assistance
Has this research sought, or been granted, funding from any source?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
4.1 Funding Details

	Organisation
	Funding Status (Y/N/Pending)
	Contact Name and Phone or Email

	     
	     
	     


4.2 Assistance Sought from Organisations Other than Victoria Police
Will this research seek assistance from another Government agency or policing jurisdiction?
 FORMCHECKBOX 
 Yes - Give details


 FORMCHECKBOX 
 No



     
5. Victoria Police Contact

If you have already contacted area(s) of Victoria Police regarding your proposed research, provide their details here:

	Area
	Contact Person

	     
	     


6. Completion of the Project

6.1 Estimated Timelines

Victoria Police’s involvement will start in       and complete in      
Expected completion date for the entire research project:      
6.2 Dissemination of Research Findings

How do you intend to communicate the findings of the proposed research?

     
7. Human Research Ethics
7.1 Human Research
Does the proposed research involve “human research” as defined in the National Statement on Ethical Conduct in Human Research?

 FORMCHECKBOX 
 Yes



 FORMCHECKBOX 
 No

If you answered yes to this question, the Victoria Police Human Research Ethics Committee may have oversight over your project.  Contact the VPHREC Secretariat (8335 6222 or ethics.committee@police.vic.gov.au) for more details.
7.2 Review by Other HRECs
Name all Australian HRECs to which this project has been or will be submitted and indicate the status of the application.   Evidence of approval from these HRECs will be required before your research project can begin.  Please attach copies of such evidence.
	HREC
	Application Status

	     
	     

	     
	     


8. Privacy
Victoria Police is required to maintain the privacy of the personal information that it collects, stores, uses and discloses, and strictly adheres to relevant privacy and confidentiality legislation and policies.
9. Declaration

I/we declare that:
1. I/we have read and will abide by the Research Protocols for External Researchers; and

2. The information I/we have provided in this form is true and correct; and

3. I/we will only start this research project after obtaining final approval from the Victoria Police Research Coordinating Committee and signing a legal agreement with Victoria Police.

Name of principal researcher …………………………………………………………….

Signature



Date

Name of researcher ……………………………………………………………………………. [Repeat for each researcher]

Signature



Date
Appendix 1: Consent Forms and Plain Language Statements
9.1 Complaints

The RCC requires that all plain language statements and consent forms include a Victoria Police contact for any complaints.  An example of an appropriate statement is:
“If you have a complaint concerning the manner in which this research <insert research title here> is being conducted, please contact:

Secretariat 

Research Coordinating Committee

Capability Department

Victoria Police

Victoria Police Centre,

Level 35, 311 Spencer Street,

Docklands, VIC,  3008

Telephone   8335 6222, 8335 6226 

Email   research.committee@police.vic.gov.au 

9.2 Additional Information for Victoria Police Personnel
The RCC requires that when conducting research with employees of Victoria Police the following statements must be included in the Plain Language Statement:

Participants should be aware of confidentiality of police information provisions under the Victoria Police Act 2013, and in particular the following Sections 227 and 228.  
Section 227 Victoria Police Act 2013 states: 

'Unauthorised access to, use of or disclosure of police information by members or former members of Victoria Police personnel – summary offence’::

(1) A member or former member of Victoria Police personnel must not, without reasonable excuse, access, use or disclose any police information if it is the duty of the member or former member not to access, make use of or disclose the information. 

Penalty: 240 penalty units or imprisonment for 2 years or both. 

(2) Without limiting what may be a reasonable excuse, it is a reasonable excuse if the member or former member took reasonable steps not to access, use or disclose the police information. 

Section 228 Victoria Police 2013 states: 

Unauthorised access to, use of or disclosure of police information by members or former members of Victoria Police personnel—indictable offence 
(1) A member or former member of Victoria Police personnel must not access, use or disclose any police information if— 

(a) it is the duty of the member or former member not to access, use or disclose the information; and 

(b) the member or former member knows or is reckless as to whether the information may be used (whether by the member or former member or any other person) to— 

(i) endanger the life or safety of any person; or 

(ii) commit, or assist in the commission of, an indictable offence; or 

(iii) impede or interfere with the administration of justice. 

Penalty: 600 penalty units or imprisonment for 5 years or both. 

(2) An offence against subsection (1) is an indictable offence. 

Participants should also note that Section 95 of the Constitution Act 1975 provides that a person employed in any capacity (whether permanently or temporarily) in the service of the State of Victoria should not:
(a)
publicly comment upon the administration of any department of the State of Victoria;

(b)
use except in or for the discharge of his official duties any information gained by or conveyed to him through his connexion with the public service; or
(c)  
directly or indirectly use or attempt to use any influence with

        
respect to the remuneration or position of himself or of any person in

        
the public service.

Appendix 2: Legal Agreement: Information for Applicants
Applicants will be required to sign a legal agreement with Victoria Police.  They should be aware that the legal agreement may require them to:
1. Adhere to an agreed reporting schedule. 

2. Provide a report of the findings of the completed study or a copy of the final report or thesis.
3. Gain approval of Victoria Police prior to release of publications, submission of theses or assignments or other release of information collected under the agreement.  Victoria Police approval may take up to 60 days.

4. Ensure all parties with access to the data are bound by a confidentiality agreement.

5. Agree to release data collected under the provisions of the agreement to Victoria Police upon request.

6. Provide evidence of a security check for all researchers working on the approved research project.
7. Comply with the Information Privacy Act (2000), the Health Records Act (2001) and the National Statement for Ethical Conduct in Human Research (2007).
8. Comply with the Standards and Protocols for Law Enforcement Data Security.
9. Comply with the Research Protocols for External Researchers and other Victoria Police policy.
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